
The Daiglen School 

Assessment, Recording and Reporting Policy 

Rationale: 

Assessment, recording and reporting are central to the development of learning and teaching and are part of good primary 

school practice. Pupils are entitled to have their achievements recognised and their development needs identified. 

Aims:  

Different forms of assessment may serve different purposes for different people, including pupils, teachers, parents, senior 

leadership, governors and the Independent School Inspectorate. It should provide information that is clear, reliable and free 

from bias.  

Through our assessment, recording and reporting policy we aim to: 

 Recognise and celebrate pupils’ achievements 

 Provide an evaluation of what has been taught and learned, identifying pupil’s strengths and weaknesses 

 Ensure continuity and progression 

 Ensure differentiation in planning and teaching 

 Identify and provide for pupils with special educational needs and disabilities 

 Identify and provide for pupils who are more able  

 Inform parents and governors of our pupils’ progress 

 Provide pupils with the opportunity to revise their work, to self assess and to set future targets 

 Raise the expectations of pupils, teachers and parents in an effort to achieve the highest possible standards for each 

child 

Types of Assessment: 

Formative, Peer and Self: This is the ongoing assessment and feedback carried out by teachers and pupils, both formally and 

informally. This type of assessment has a direct impact on the teaching strategies and planning employed directly following the 

assessment. Both teachers and pupils become aware of where to target their efforts. Results and observations are noted by the 

teacher and pupils, and should not be burdensome in their collection.  

Summative: Termly summative assessments in Reading and Maths using standardised tests (PIRA and PUMA), and teacher 

assessed and moderated Writing allows us to carefully monitor pupils’ progress. These assessments provide staff with 

information they can use to monitor and support pupils’ progress and attainment. Measuring pupils’ progress over a short 

period is unlikely to be helpful or reliable and therefore in-school summative assessment occurs once a term. 

Further standardised tests are carried out annually in May/June, the results of which are then analysed used to target any S.E.N 

individual tutoring for the new school year. VR and NVR results are used, alongside Reading, Writing and maths data, to inform 

staff in guiding parents of appropriate secondary school choice for their child.  

Diagnostic: Certain assessment tools may be used to provide more detailed data. Further information can be obtained from the 

school’s SENCO. 

Recording: 

Formative ongoing assessments both formal (e.g. spelling tests, mental maths tests) and informal, are recorded in teachers’ 

mark books, plans and pupils’ exercise books or work folders (e.g. marking comments, verbal feedback indicated). EYFS 

observations are recorded using the ‘2 Build a Profile’ App. 

Summative assessments in Reading, Writing and Maths for KS1 and KS2 occur at defined periods of the academic year and 

results are recorded on SchoolBase. 

 

 



Reporting: 

Parents’ Consultation Evenings are scheduled in October/November and March/April, although any concerns of teacher’s or 

parent’s regarding a pupil may be discussed in an arranged meeting at any point during the academic year. After our 

Consultation Evenings Nursery and Reception parents receive a Learning Journey provided by the‘2 Build a Profile’.  

Reports for all other year groups are sent home termly. 

Our end of Autumn Term Report for Years 1 – 6 provides a personal comment about the pupil, and information regarding effort, 

progress and attainment in Reading, Writing and Maths. 

Our end of Spring Term Report for Years 1 – 6 provides information regarding effort and attainment in Reading, Writing and 

Maths. 

All year groups receive an end of Summer Term Report covering all subjects. Reception parents also receive the EYFS profile.  

Full academic reports for Year 1 - 6 also contain information on effort in all subjects, and attainment and progress in Reading, 

Writing and Maths. 

Parents should be made aware as soon as possible of any concerns about a pupil’s academic, social or emotional progress, and a 

specific programme implemented after consultation with the teacher, parents and Special Educational Needs Co-ordinator  (see 

Special Educational Needs and Disability Policy). 

The Daiglen Scale: 

We report pupil attainment and effort to parents/carers 3 times a year using The Daiglen 7 Point Scale. This scale reveals how 

our students are attaining against end of year curriculum expectations at the particular point in the year at which we are 

reporting. Hence a child may be scale point 4 in November, and may maintain expected progress and be scale point 4 in both the 

Spring and the Summer Reports. A pupil may be at point 3 in Autumn, and point 4 in Spring and hence is making better than 

expected progress.  

Parents receive effort and attainment data in Reading, Writing and Maths 3 times a year in the format below:  

 Emerging Expected Exceeding 

Subject 1          2 3        * 4 5 6 7 

Effort               *   

 

The asterisk informs the parents/carers that their child is at the top of the emerging category for what we expect at a particular 

point in the year, and that they are putting in expected effort into their school and homework. 

For our own purposes we collect summative data and teacher assessed data in this format. Parents receive teacher assessed 

data (judgements are made by the teacher combining both summative results and pupil performance in lessons). 

Role of Teachers: 

 To carry out both formative and summative assessments in order to plan and report progress. 

 To ensure standardised tests are marked accurately. 

 To collate termly assessment results and pass to the Assessment Co-ordinator once adjustments for moderating have 

been made. 

 To keep parents informed of pupil progress and attainment. 

Role of English and Maths Co-ordinators: 

 To gather termly assessment data and analyse for anomalies and trends.                                                                             To 

order relevant assessment papers and plan assessment tasks  in their subjects. 

Role of Assessment Co-ordinator: 



 To order VR, NVR, PUMA, PIRA tests annually and to distribute papers and marking manuals to staff when necessary. 

 To liaise with the English Co-ordinator regarding he setting of termly fiction and non-fiction writing assessment tasks. 

 Input pupils’ academic data to the ISI Data Portal. 

 Share assessment results with the  headteacher, and the English and Maths co-ordinators. 

 To collate results of summative and teacher assessments and enter data on SchoolBase. 

 To track pupils attainment. 

 To use standardised maths and reading tests to assess any potential pupil considering entry to The Daiglen School.  

 To keep a record of attainment of those pupils assessed for entry into The Daiglen School and inform headteacher and 

office staff of results.. 

 To keep abreast of new developments in assessment etc. and lead school development alongside subject co-ordinators, 

where necessary. 

 To liaise with other school’s assessment co-ordinators. 

Monitoring and Evaluation: 

Assessment, recording and reporting procedures should be monitored regularly in order that they remain meaningful and 

manageable. Policies and procedures may change in light of new initiatives. 

Assessment and Reporting Cycle: The Daiglen School operates a detailed system of assessment, recording and reporting. (see 

appendix 1).  
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